
Diligence Questions

Srr p Euployurrur Dnlcnxcr

Description of busin ess (fype ol work scltce rcndqe4 Noduct sold, buiness lofr/tton, houts ol operutionl

EIN# Any Employe es? # years in business

What kind of records do you keep? Check mork below

Customer rcceiptbook Accountint R€cords Bu5inessStationary

Paid expensereceipta Log Book carTravellog

Computer records llusin€ss lankAcct

Suppliers

Ca.^ruck[rpense

ClientStatementrLedger'

Advertising RentalE,(pensc

f orm 10!)9 Misc.eceived form 1099 Misc issued fth€n

Business Phon Business Website

How do you advertise?

Do you have a license? s a license required for your occupation?-
Didyoufilestateand/orlocalsalestaxreturnsforthetaxyear?

How Did you calculate your income?

How Did you calculate your expenses?

lf you do not have any business expenses, explain w

Business Address

Preparer Notes:

Taxpayer Signature (Business Owner/Subcontracto Date



MILEAGE

DISCUSSED WITH TAXPAYER THE MEHOD OF RECORDKEEPING FOR MILEAGE AND

GAVE TAXPAYER A CALENDAR TO LOG IN DAILY MILEAGES FOR BUSINESS

PURPOSES. DISCUSSED WITH TAXPAYER THE WAY TO LOG BEGINNING OF YEAR

AND END OF YEAR ODOMETER READINGS.

WENT OVER THE REQUIREMENT OF NEEDING 3RD PARTY VERIFICATION FOR

ODOMETER READINGS. (SAVED PROOF OF SERVICE RECORDS)

WENT OVER THE STANDARD MILEAGE RATE AND WHAT EXPENSES IT COVERS

SUCH AS REPAIRS, LICENSE, FLUIDS, FUEL, ETC. THE ONLY EXPENSE THAT CAN BE

USED IN ADDITION TO THE STANDARD MILEAGE RATE IS INTEREST PAID ON A

LOAN FOR THE VEHICLE IF IN THE CASE OF THE SCHDEULE C TAXPAYER.

SIGNATURES:

TAXPAYER: DATE:

SPOUSE: DATE:
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